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	EXTERNAL EXAMINER’S REPORT

Report Form for 2010/11 Session


	Name of Examiner:


	

	Home Institution of Examiner:


	

	Date and Length of Appointment:


	

	Programme/s Title/s Examined:


	

	School:


	

	Date of Report:


	


Thank you for completing this report.

Please submit this form within 21 days of the final Examination Board for the relevant academic year, after which your fee will be raised.
Please submit your completed form as an email attachment to “external@brunel.ac.uk” if possible.  Should you be submitting in hard copy, please return your completed form to the Senior Assistant Registrar (Quality and Standards), Brunel University, Uxbridge, UB8 3PH.

Please refer any queries or requests for hard copies of the form to Teri Gardner, Quality and Standards Office on 01895 267722 (external@brunel.ac.uk).


Notes on using and completing this report form:

The form is in Word file format.  Please click on the link, download it and save it on to your local computer.  You will then be able to add and save your responses locally on to your copy of the form.
Section 1: Standards

Question 1.1

Please list in full the title(s) of the programme(s) moderated.  For each programme, please indicate (Y / N):

Column A:
Whether you are satisfied that, from the evidence available, the standards set are appropriate for each award.

Column B:
Whether you are satisfied that, from the evidence available, the standards set are comparable with those at other HEIs.

If you are not satisfied with any aspect, please provide full details in the body of your report.
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Question 1.2

Please comment in detail on the standards achieved including:

· the appropriateness of the standards required by each programme for the award offered (i.e. are the learning outcomes appropriate in light of any recognised national standards e.g. the subject benchmark)?

· the appropriateness of assessment(s) in relation to the module learning outcomes and the level being assessed
Question 1.3

If possible, please comment in detail and in the light of your experience, on the standards demonstrated by students and their performance in relation to their peers on comparable  programmes.
If there is a collaborative partnership involved with the programme,  please comment on standards demonstrated by those students at the partner institution.

Question 1.4

Please make any detailed observations regarding individual modules below 

Section 2: Processes

Please comment in detail on the processes for assessments and examinations used (e.g. the internal marking, procedures for double and anonymous marking, consideration of issues by the Panel/Board of Examiners)
Section 3: Procedures and information

Question 3.1

Did you receive, at the appropriate time, all the necessary information on the programme of study and its assessment (please amend as appropriate)?

	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Question 3.2

Were copies of all examination papers and assessment tasks contributing to the final award sent to you for comment? 

	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Question 3.3

Have you had access to all of the material needed to make the judgements required, including assessment criteria, marking schemes, sample of scripts etc? 

	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Question 3.4

Were you able to meet with staff and/or students as you felt necessary to make the judgements required? 

	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Question 3.5

Were the procedures and regulations for the operation of Examination Boards consistently adhered to? 

	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Question 3.6

Do the University’s policies and procedures support you effectively in your role as an External Examiner? 
	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Question 3.7

Are you satisfied that any issues you have raised in previous reports have been dealt with? 

	Yes
	No
	Not Applicable
	See Comment


(Please add any comment here)

Section 4: New external examiners

Please comment on your experience of the University’s briefing arrangements for new examiners.

Section 5: External Examiners completing their term of office this year

Please provide an overview report on developments during your term of office.

Thank you for completing this report.
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